Here's for those that missed it! Enjoy ~ Dameon
 

	 



	 eDAY                 
      e-formation for Marketing, Management, General Business & IB Professionals 

	Rawls College of Business


	


Don't forget. I am here to listen as well as provide company information.     
dmiddleton@ba.ttu.edu
Email me for help.
Quote for the Week
"The indispensable first step to getting the things you want out of life is this: decide what you want."

— Ben Stein 

       CMC Presents:         "Are YOU Prepared?"
Workshop Highlights:
· RawlsCONNECT
· Resume creation
· Job Fair Prep
· Interviewing Skills
Thurs., BA 56 at 330p     Fri., BA 75 at 2p
The Buzzz
Sites for sourcing information:

www.hoovers.com
www.careers-in-business.com 

www.wildjobs.com
www.sellingpower.com
www.stickmarketing.net
www.nbateamjobs.com
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The Interview Process
An employment interview is an exchange of information between an employer and a potential employee. Employers use the interview to determine if you are qualified for their open position. You, the potential employee, use the interview to gather information about the job and the organization, so that you can decide whether or not to accept an offer if one is made.
In the entire interview process you play a major role in keeping the flow of communication interesting. You must make your résumé come alive and explain how your experiences on paper relate to the employer’s world. During your job search, you could experience telephone interviews, on-campus interviews, site visits, and informational interviews. 
Telephone Interviews
Employers frequently use telephone interviews to determine whether or not you should be interviewed in person. It is important to be professional when you or your roommates answer the phone because you never know when an employer may call. Your answering machine should play a professional-sounding message. Ask your roommates or family members to respect your need for professional behavior and accurate messages. If your roommates do not take good messages, you may wish to invest in a reliable message system or separate voice mailboxes. When you are interviewed over the phone, pretend that you are visiting with the individual in person. You should be as articulate and poised as you would in a regular interview.
On-Campus Interviews
On-campus interviews usually follow a thirty-minute format: greeting and introductions, your background and interests, employer information, a few minutes for your questions and finally, closure. The same format is also often used for preliminary interviews off campus. Arrive for any interview fifteen minutes early. You can use this time to use the restroom, put your coat and book bag away, and give yourself a mental pep talk. You will have thoroughly researched the employer before the interview and reviewed your own resume. The better you know yourself and the employer, the more confident and in control you will appear to the interviewer.
On-Site Visits
Site visits can range from short interviews to elaborate all day events and group interview situations. You need to be prepared for anything and everything. Be sure you have all the travel information you need to make your visit go smoothly. You may ask for an agenda, or at least how long you might expect to be at the interview. When you interact with the organization’s employees, be polite to everyone, from the receptionist to upper-level managers, as well as other students interviewing with you. You will be watched and evaluated throughout your visit, even during meals and social functions. There is more to an employment interview, however, than simply showing up, talking, and going home to wait for the phone to ring. Each interview is actually a three-step process consisting of preparation, the actual interview, and follow-up. To be successful you will need to complete all three steps.
Preparing for Interviews
Preparing for an interview involves researching both yourself and the job for which you are interviewing. The more thorough your research, the easier the interview will be.  
Self-assessment is a process that helps you identify the skills you want to use in a job and the interests and values you want reflected in your work. A thoughtful self-assessment enables you to present yourself to the interviewer as a well-directed, self-confident individual who understands his or her own abilities and how they can be used. 
Researching the organization with which you are interviewing is equally important. The more you know about the employer, the more the interviewer will be convinced of your interest in the organization. Obtain a description of the job for which you are applying. Know the correct name of the company, holding companies, and divisions. Find out about the goods and services produced by the company. Who are the customers? Who are the competitors, and how do they differentiate themselves? What were the last quarter's earnings, special projects, or new initiatives? Learn as much as you can about the company's recent past, current state, and future direction. Talk to people you know with connections to the industry. Some useful resources include web sites, recruiting literature, and trade publications.  
The last part of preparation is strategy development. Look at the questions in the next section. Using what you know about yourself and about the job, develop a plan to present yourself. What are the crucial facts about yourself that you want to be sure the interviewer knows? What characteristics do you think the employer is most interested in? What are your greatest strengths for the job? Weaknesses? What do you most need to know about the job and organization to enable you to decide whether to accept or reject an offer?  
You can attend an Interviewing Skills Workshop, schedule a mock interview, and talk with recruiters at company information sessions.
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Spotlight: Cintas  




Cintas is the largest uniform supplier in North America, with more than 500,000 clients. In addition to more than five million people wearing Cintas clothing each day, Cintas has goals to become the "one source, one company, one answer" for all specialized services. The company operates 365 facilities in the U.S. and Canada, including 14 manufacturing plants and seven distribution centers that employ more than 27,000 people. The unique culture of Cintas has lead to their success.
In addition to shirts, pants, jackets, belts and footwear, Cintas also provides cleanroom apparel and supplies, flame resistant clothing, sanitation supplies and first aid and safety products. 
Cintas has grown for 35 consecutive years, with fiscal 2004 sales of $2.81 billion, a 5 percent increase from last year's $2.69 billion. Only two other public companies -- ADP and Wal-Mart -- have longer standing records of growth in both sales and profits. The company reported a 9 percent increase in net income of $272.2 million. In 1983, the company made its initial public offering of stock on the NASDAQ national market. Cintas’ fiscal year 2004, which ended May 31, included the following highlights:
            $2.81 billion in sales 
            $249.3 million in profits 
            Inaugural long-term debt rating of A2/A by Moody’s and Standard & Poor’s 
            Recognition as top outsourcing business in Fortune magazine’s 2004 America ’s Most Admired Companies list 
            Earned Top Honors at Image of the Year Awards, the uniform industry’s highest accolade for uniform design 
            Named Preferred Uniform Supplier and Preferred First Aid Supplier for NASCAR® 
            Received Matthew 25: Ministries Center for Humanitary Relief corporate humaitarian award for public service 
            Named one of America 's best managed companies by Forbes Magazine 
Cintas is headquartered outside Cincinnati, Ohio, where the company was founded in 1929 by Richard "Doc" Farmer. Bob Kohlhepp was appointed Vice Chairman/CEO in 2003; Scott Farmer serves as President and Chief Executive Officer.
Cintas has been a long supporter of Texas Tech University. Invited as a yearly speaker at Tech Marketing Association (TMA) formal dinners, Cintas recognizes the leadership potential and dedication to excellence of Tech Business students. More than often, you'd find a former TMA officer as a leader within the Cintas culture. Each year, Cintas selects young talent within the company and honors them amongst a national group of achievers. The Four Horsemen, an audit team selected to become experts on company policy and accounting procedures travel across the State. Their role, advising and preparing other locations prior to their major corporate-level audit. 
Top performing college graduates are selected to enter the two-year Management Trainee Program. Students selected for this program are generally business majors who are "sales savvy" -- destined to prove results within the first few months on the job. Tech graduates by far are rated as "top performers" within the company. In fact, officers, Chris Synek (Houston), Mark Synek (Houston), Michael Hall (Odessa), John Irons (Lubbock) all Tech grads, have impacted business processes generating millions of dollars of revenue within their locations and regard Texas Tech students as the next generation of corporate leadership and the need for increased leadership is strong. Cintas is projecting the need for an estimate of 200 additional General Managers over the next three years. Which would explain why they personally recruit here year after year.
The Management Training Program's goal is to promote personal and professional development so that our Management Trainees can succeed in a Cintas management career path. Cintas' Management Trainee Program started in 1982 with less than ten participants. MTP alumnus include the current CEO, Scott Farmer. 
Today, it has grown in size and structure with:
· Over 200 Trainees hired every year 

· Structured classroom training at our corporate complex 

· Regular reviews and feedback 

· Customized development plans 

· Outstanding opportunities for promotion 

The Management Trainee Program produces top-notch Cintas Partners who have superior management skills, an in-depth understanding of our business and industry, and enthusiasm for our intense, fast-paced environment. Depending on location, opportunities are available in areas such as:
· General Management 

· Sales 

· Engineering 

· Manufacturing Management 

· Production Management 

· Human Resources 

· Marketing 

· Accounting/Finance 

· Management Information Systems 

Cintas will be hosting an Informational Session at the Wiggins Career Center on Tuesday, February 22 at 5pm. Immediate openings on interview schedules are available in the Rawls Career Management Center. For more information or to sign up, call 806.742.4530. 
Interviews are scheduled for Wednesday, February 23 and Thursday, February 24. 
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   Degree Highlight: Management 
This concentration provides students with advanced knowledge and skill in international management, human resource management and knowledge management. The focus is on aligning contemporary management practices with strategic direction. Students focus on emerging trends in the international business arena, techniques for attracting and retaining effective human resources, and integrating knowledge management with quality initiatives and organizational change.
The Management major is designed to create a disciplined degree that will prepare students for management roles in any industry by combining human resources, budget planning, process applications, marketing, financial and strategic analysis with information technology. Graduates of the Management major can anticipate opportunities in management areas such as:
· Real Estate Management 

· Retail Management 

· Bank Office Management 

· Manufacturing Management 

· Market Management 

· Information Product Management 

· Product Quality Management 

Business managers formulate the policies and direct the operations of corporations, nonprofit institutions, and government agencies.  General managers and top executives hold over three million jobs in the U.S.  They are found in every industry, but wholesale and retail trade, and service industries employ over six out of ten.
Employment of general managers and top executives is expected to grow about as fast as average for all occupations through the year 2005 as new companies start up and established companies seek managers who can help them maintain a competitive edge in domestic and world markets.
Since general business managers plan, organize, direct, control, and coordinate the operations of an organization and its major departments or programs, they are found in nearly all work settings.  The following list is a representative sample of job titles of former graduates with a business management major.  Use this as an idea list, and remember that it represents some, but certainly not all, of the careers you might consider.
Students obtaining employment immediately upon graduation are usually those with the best college records and a willingness to relocate to find a job.  Some of these jobs also require education beyond a bachelors’ degree.
Related Career Titles for Management Majors 
Account Executive, Government Services Administrator, Media Planner, Bank Manager, Health Services/Hospital Admin., Mortgage Loan Officer, Occupational Analyst, Benefits Manager, Hotel Manager, Branch Manager-Any Industry, Human Resource Manager, Operations Manager, Commodity - Industry Analyst, International Business Manager, Personnel Recruiter, Labor Relations Manager, Consultant, Promotions Manage, Management Trainee, Management Analyst, Market Information Specialist, Sales Manager, Foreign-Exchange Trader, Wholesale Sales Representative...
Related Major Skills: 
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Leadership
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Critical thinking
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Problem solving
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Numerical computation
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Sound decision-making
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Oral & written communication
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Organizing activities
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Computer literacy
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Planning activities
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Flexibility
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Team player
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Coordinating activities
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Directing activities and staff
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Cross-cultural skills
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Interpersonal skills
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Analyze and interpret data
Job Listings /Job Search:
MonsterTRAK (formerly JobTrak) http://www.monstertrak.com  
Job Listings Sites www.uncw.edu/stuaff/career/jobs.htm  

After College www.aftercollege.com 

Business Job Finder http://www.careers-in-business.com  

Executive and Management Job List http://www.nationjob.com/management
Job Web http://www.jobweb.org/
The Business Journal http://triangle.bizjournals.com/triangle/index.html 
Raleigh News & Observer www.news-observer.com/index.html 
North Carolina Press Association www.ncpress.com
AgCareers http://www.agcareers.com/  
Career Planning & Information:
Health Management Careers http://www.healthmanagementcareers.org
Occupational Outlook Handbook http://www.bls.gov/oco 
Career Builder http://www.careerbuilder.com
Culinary/Hospitality Careers - http://www.culinary-careers.org/culinary-careers.html
Organizations & Associations:
American Management Association http://www.amanet.org
National Management Association http://nma1.org/
American Marketing Association http://www.marketingpower.com
American Advertising Federation College Chapters http://www.aaf.org/college/chapters.html
Public Relations Society of America http://www.prsa.org
 

For more information about RawlsCONNECT or the Career Management Center, visit us at http://www.rawlscmc.ba.ttu.edu   
If you no longer wish to receive this type of email from the Career Management Center, email dmiddleton@ba.ttu.edu 
Dameon Middleton, MBA
  Assistant Director
Phone: 806.742.4530
Fax: 806.742.4535


	 




 

